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Objective

The Freedom of Information Act (FOIA) 2000, from 1 January 2005, gave everyone,
for the first time, a general legal right to be provided, on request, with any information
held by public authority’s subject to stated exemptions. Anyone has a right to ask
public authorities for any information they and there is no requirement to explain why
the information is being requested. This Policy demonstrates how Wortwell Parish
Council will meet this requirement.

Policy

1.1 Model Publication Scheme, Freedom of Information Act (Version 1.2)
Wortwell Parish Council shall: Proactively publish or otherwise make available as
a matter of routine information, such information which is held by the Council and
falls within the classes set out in the Publication Scheme; specify the information
which is held by the Council and falls within the classes as set out in that Scheme;
proactively publish or otherwise make available as a matter of routine information
in line with the statements contained within the Scheme.

Further, it will: produce and publish the methods by which the specific information
is made routinely available so that it can be easily identified and accessed by
members of the public; review and update on a regular basis the information the
Council makes available under this scheme; and shall make the publication
scheme available to the public.

The information available under the scheme is as noted below.

e Class 1. Who we are and what we do. Organisational information,
structures, locations and contacts including who’s who on the Council and its
Committees, contact details for the Parish Clerk and Councillors and the
location of the Council’s office.

e Class 2. What we spend and how we spend it. This includes the: annual
audit return; finalised budget and calculation for the Precept, Financial
Regulations, procurement, contracts, details of actual income and
expenditure.

e Class 3. What our priorities are and how we are doing it. This includes
details of our working group strategies and minutes of our annual parish
meeting.

e Class 4. How we make decisions. This includes Timetables of meetings,
Agendas, Minutes, and any reports or responses to meetings or consultations,
other than any such information that is properly regarded as ‘private’.



e Class 5. Our Policies and Procedures. Current written protocols, policies
and procedures for delivering our services and responsibilities.

e Class 6. Lists and Registers. Currently maintained lists and registers only.

e Class 7. The services we offer. This includes any information available to
the public or users of our amenities.

1.2 Requests: Should be made to the Clerk in writing including the requestors name
and postal address, and a clear description of the information that is being sought.
Requests are not limited to residents of the parish. Wortwell Parish Council will
acknowledge such requests within 20 working days.

1.3 Fees: Fees will be charged for photocopying and postage, and requestor will be
informed in advance that a fee is payable. The Council may not charge for the time
taken to research and respond to the request. ‘Save as’ information is made available
free of charge on the Council’'s website Wortwell Parish Council shall charge £0.10
per A4 copy side with a minimum charge of £30 per request. Postages will be charged
at cost.

1.4. Exemptions: An entire request can be refused under the following
circumstances:

* It would cost too much or take too much staff time to deal with the request
» The request is vexatious
» The request repeats a previous request for the same person

In addition, there are 23 exemptions from the general rights of access. For example,
certain information relating to national security, information that would prejudice
international relations, commercially sensitive information and confidential information.
In some cases, it will allow a council to refuse to confirm or deny whether information
is held.

2. Data Protection Act 1998: The Parish Council will observe the provisions of the
Data Protection Act 1998.

3. Complaints: Complaints made under this policy should be referred to the Clerk as
identified under the Council’s Complaints Policy.

Reference: ico.org.uk/media/for-organisations/documents/1153/model-publication-
scheme.pdf



